
        

 

ᢝ تد – طلب إᗷداء الاهتمام
ᡧ
ᣚ بᗫةر ᢕᣂــــع الصغᗫة للمشارᘭالجوانب القانون 

اف وزارة  ᡫᣃឝب  ᢝᣠوخلق فرص العمل" الممولة من البنك الدو  ᢝᣘالاجتما  ᢝ
ᡧ
ᣚوع "التعا ᡫᣄمنحة ضمن م  ᢝ

ᡧᣔحاث الأراᗷمركز أ  ᡨᣛتل

 ال ساء المالᘭة والتخطᘭط وتنفᘭذ مركز تطᗫᖔر المؤسسات الأهلᘭة  ᡧ ᢕᣌتمك ᣠوع سند الذي يهدف إ ᡫᣄذ مᘭغرض تنفᗷ ،ةᘭ الفلسطي

ة، ᗷما ᘌعزز خلق فرص العمل وᗫدعم  ᢕᣂة صغᘌادᗫــــع رᗫشاء مشارᙏل ودعم إᘭب والتأهᗫوالأشخاص ذوي الإعاقة من خلال التدر

 الاقتصادي للمجتمعات المحلᘭة ᢝ
ᡧ
ᣚالتعا. 

 مؤهلͭة  التعاقد مع مدربͭة ᢝ
ᡧ
ᣚ  ᢝ

ᡧᣔحاث الأراᗷرغب مركز أᗫو  ᣢع  ة ᢕᣂــــع الصغᗫب أصحاب المشارᗫتدر  ᢝ
ᡧ
ᣚ  ة ᢔᣂذات خ وذوͭ

  6الجوانب القانونᘭة وលجراءات ᘻسجᘭل الأعمال، وذلك بواقع  ᢝᣦ ــع محافظاتᗖأر  ᢝ
ᡧ
ᣚ م

َّ
قد

ُ
بᛳت ، الخلᘭل : (ساعات تدرᘭᙫᗫة ت

ة )وناᗷلس، أرᗫحا ، لحم  ᢕᣂــــع الصغᗫل المشارᘭسجᘻ ᣢع  ᢝᣒشᜓل أساᚽ تركز  ᢝ
ᡨᣎمن المحاور ال 

᠍
 التدرᗫب عددا ᢝᣗغᗫامات . و ᡧ ᡨᣂوالال

 .القانونᘭة المرتᘘطة بها

 الإ  ᢔᣐة، يُرᗖᖔعة المهمة المطلᘭل حول طبᘭد من التفاصᗫᖂة المرفقةلمᘭوط المرجع ᡫᣄال ᣢطلاع ع. 

 لهذە   اهتمام  ᗷطلب إᗷداء ͭالمهتمات إᣠ التقدم ᡧ ᢕᣌات المهتمᗖͭالمدر ᡧ ᢕᣌᗖالمدر  ᢝ
ᡧᣔحاث الأراᗷدعو مركز أᘌ   السᘭاق،  هذا ᢝ

ᡧ
ᣚو

 المجال ذاتهالمهمة، من خلال إرسال  ᢝ
ᡧ
ᣚ قةᗷة السا ᢔᣂجانب الخ ᣠذها، إᘭلمهام مشابهة سبق تنف 

᠍
ز وصفا ᢔᣂ

ُ
ة ذاتᘭة ت ᢕᣂس. 

ة من الساعة  ᡨᣂالعنوان أدناە، خلال الف ᣢالتواصل ع  ᢔᣐد من المعلومات، يُرᗫᖂ8:00للاستفسار وطلب م   ᡨᣎوح 
᠍
 4:00صᘘاحا

 .مساءً 

ة الذ ᢕᣂالسᗷ 
᠍
 إرسال طلب إᗷداء الاهتمام مرفقا ᢔᣐات يُرᘘكون آخر موعد لاستلام الطلᘌ أن ᣢأدناە، ع  ᢝ

ᡧᣍو ᡨᣂ᜻د الإلᗫ ᢔᣂال ᣠة إᘭات

 .2026-بآ -9الموافق  حد الأ نهاᘌة دوام يوم 

 2217239-02الهاتف:   

 2290918-02: فاᜧس

 : ᢝ
ᡧᣍو ᡨᣂ᜻د الالᗫ ᢔᣂالinfo@lrcj.org 

 

وط المرجعᘭة أدناە ᡫᣄال ᣢالاطلاع ع  ᢔᣐل، يُرᘭد من التفاصᗫᖂلم. 

  



        

 

Terms of Refrence 
Legal and business registration 

1. Background 
Land Research Center (LRC) is implementing the Sanad Project under a grant received as 
part of the World Bank–funded "Social Recovery and Job Creation" Project, supervised by 
the Ministry of Finance and Planning and implemented by the NGO Development Center. 
Sanad seeks to empower women and persons with disabilities through training, capacity 
building, and support for establishing small entrepreneurial projects, in ways that help 
create jobs and support the economic recovery of local communities. 
Most prospective beneficiaries bring solid technical or production skills to their proposed 
projects in fields such as : agriculture, food processing, handicrafts, or small trade ,  but 
few have had any real exposure to the legal and administrative side of running a business: 
how to register it, what licenses may be needed, or what basic obligations come with 
formalizing an enterprise. Left unaddressed, this gap can leave grant-funded projects 
operating informally, exposed to legal or administrative penalties, or unable to work with 
formal suppliers, buyers, and financial institutions. This training is intended to address that 
gap and help ensure Sanad-funded projects are established on solid legal footing. 
2. Objectives of the Assignment 
Overall Objective: to build beneficiaries' basic understanding of the legal and 
administrative steps required to formally establish and operate a small business, so that 
Sanad-funded projects are set up correctly from the start. 
Specific Objectives 
By the end of the training, participants will be able to: 

1. Understand the different legal forms available to small and micro enterprises and 
identify which one fits their own project. 

2. Walk through the practical steps and documentation required to officially register 
a business. 

3. Recognize the basic licensing requirements relevant to their sector (e.g., 
agriculture, food processing, handicrafts, trade). 

4. Understand the basics of tax registration and the record-keeping obligations that 
come with it. 

5. Draft or review simple contracts and agreements (e.g., with suppliers or customers) 
to protect their interests. 

6. Recognize common legal risks facing small projects and practical ways to reduce 
them. 

7. Know where to turn for further legal or administrative support once the project is 
underway. 

3. Scope of Services 
The trainer will be responsible for: 

1. Preparing a detailed training agenda and supporting materials tailored to 
participants' needs, and submitting these for LRC's approval before delivery. 



        

 

2. Delivering 6 training hours in each of six groups across four governorates: Hebron 
(2 groups), Bethlehem (2 groups), Jericho (1 group), and Nablus (1 group). 

3. Using participatory, interactive training methods suited to a mixed-experience 
audience. 

4. Conducting pre- and post-training assessments to measure participants' learning. 
5. Submitting a final report covering the training activities delivered, outcomes 

achieved, challenges encountered, and recommendations going forward. 
4. Training Modules 
Each 6-hour session will cover: 

1. Introduction to the legal side of running a small business. 
2. Choosing the right legal structure for your project. 
3. Business registration: steps, documents, and where to go. 
4. Licensing and other sector-specific legal requirements. 
5. Tax obligations and basic compliance record-keeping. 
6. Simple contracts, agreements, and where to find further legal support. 

5. Deliverables and Timeline 
Deliverable Description Due Date 
Training plan 
and materials 

Detailed agenda and training materials, 
approved before implementation 

Before training 

Training 
delivery 

6 training hours delivered to each of six 
groups across the four governorates, 
including pre/post assessments 

As agreed with LRC 

Final report Covering attendance sheets, assessment 
results, photos, and recommendations 

Within three working 
days of completing the 
final training session 

6. Duration of the Assignment 
The assignment will run according to the schedule agreed with LRC, covering preparation, 
delivery, and reporting. 
7. Reporting and Supervision 
The trainer will report to and work under the supervision of the designated LRC project 
team. All deliverables are subject to LRC's review and approval prior to final payment. 

7. Qualifications and Experience 
1. Bachelor's degree in Law, Business Administration, or another relevant field. 
2. At least three (3) years of experience delivering training on legal compliance, 

business registration, or related regulatory topics. 
3. Demonstrated experience training entrepreneurs, cooperatives, or community-

based groups. 
4. Strong facilitation and interactive training skills. 
5. Working knowledge of business registration, licensing, and tax procedures in the 

local context. 
   



        

 

9. Payment Schedule 
The contract is a lump-sum contract. The full amount will be paid as a single payment upon 
completion of the assignment and submission and approval of all required documents, as 
follows: 
Payment Condition Percentage 
Single 
payment 

Upon completion of the assignment and submission and 
approval of all required documents (training plan and 
materials, attendance sheets, pre/post assessment results, 
photos, and final report) 

100% 

Payment will be made against an original official invoice, in line with the project's 
approved procurement and financial procedures (including withholding tax at source where 
applicable). 
10. Submission and Contact 
Interested candidates are invited to submit: 
 A Letter of Interest. 
 An updated CV highlighting relevant experience and similar assignments 


